
 

 

Unit 1. Setting The Scene

Policies and procedures 
Safeguarding and Child Protection policy: 

This policy outlines the procedures and responsibilities for ensuring the safety and 
protection of children and young people within an organization. It aims to prevent abuse, 
neglect, or harm and provides guidance on recognizing signs of abuse, reporting incidents, 
and conducting investigations. The policy also emphasizes the importance of creating a 
safe environment and promoting the well-being of children in all activities and interactions. 

Recruitment and Selection policy, including safer recruitment: 

This policy sets out the guidelines and processes for recruiting and selecting staff members 
in an organization. It includes measures to ensure fair and transparent recruitment 
practices, such as avoiding discrimination and promoting diversity. The safer recruitment 
aspect focuses on thorough screening and background checks to safeguard vulnerable 
populations, such as children or vulnerable adults, from potential harm that may arise from 
unsuitable individuals being employed.  

Code of professional conduct for staff and volunteers: 

This policy outlines the expected standards of behaviour, ethics, and professionalism for all 
staff members and volunteers within the organization. It establishes guidelines for 
maintaining a respectful and safe environment, treating stakeholders with dignity, and 
upholding the organization's values. The code often covers issues such as confidentiality, 
conflicts of interest, safeguarding, and the responsibility to report any misconduct. 

Programme of induction and training for staff:  

This policy ensures that all newly hired staff members receive a comprehensive and 
structured orientation (induction) to the organization, its policies, and their specific roles 
and responsibilities. It also outlines ongoing training and development opportunities for 
staff to enhance their skills and knowledge, ensuring they are well-equipped to carry out 
their duties effectively.  

Supervision of newly appointed staff:  

This policy focuses on providing support and guidance to newly appointed staff members 
during their initial period of employment. Supervisors or mentors are assigned to assist and 
monitor the progress of new employees, offering regular feedback, addressing any 
concerns, and ensuring a smooth integration into the organization.  

Disciplinary and Capability policy: 

This policy outlines the procedures and processes for addressing issues of misconduct or 
poor performance among staff members. It includes guidelines for investigating alleged 
breaches of conduct, providing fair opportunities for individuals to improve their 
capabilities, and implementing appropriate disciplinary measures when necessary. The 
policy aims to maintain a positive and accountable work environment.  
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Acceptable use of technology and online policy:  

This policy establishes guidelines for the appropriate and responsible use of technology and 
online resources within the organization. It covers issues such as internet and email usage, 
social media guidelines, data security measures, and the protection of sensitive 
information. The policy aims to ensure that technology is used in a way that aligns with the 
organization's values and does not compromise security or privacy.  

Equality and Diversity policy: 

This policy reflects the organization's commitment to promoting equality, diversity, and 
inclusion among its staff and stakeholders. It outlines measures to prevent discrimination 
based on factors such as race, gender, disability, religion, or age. The policy may include 
strategies for fostering diversity, addressing inequalities, and creating an inclusive and 
supportive work environment for everyone.  

Whistleblowing policy: 

This policy provides a framework for employees to report any concerns, wrongdoing, or 
misconduct they may witness within the organization. It assures confidentiality and 
protection from retaliation for whistleblowers who act in good faith. The policy outlines the 
reporting channels and the steps taken to investigate and address reported issues 
appropriately, aiming to uphold transparency and accountability within the organization.  

 


